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CLOSING THE POLLS – AccuVote-OSX 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
Step 1: Anyone who is on the premises and waiting to vote at the time for closing 

the poll is allowed to vote. If possible, move everyone waiting to vote inside the 
building and separate that group from anyone who may try to enter the building 
after it is too late to vote. Anyone who is not on the premises at that time shall not 
be allowed to vote.  

 
Step 2: Once voting has ended, open Lock E for the emergency ballot box. If any 

emergency ballots were used during the day, insert the ballots into the scanner. 
Close and lock the emergency ballot box.  

Appendix C 

Lock G: opens front 
compartment door (actual 
lock not shown in 
picture) 
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Step 3: Unlock Lock C and open the printer compartment. Remove the cover and set it 
aside. Do not remove the “Zero Results Total” tape from the printer. 

 
Step 4: Open Lock B. Feed the AccuVote Ender Card through the scanner while 

pressing the two selector buttons. The two selector buttons are located beneath 
the locked panel door that is under the LCD screen.  

 
Step 5: Print a “Final Results Tape” showing the votes cast for each candidate and public 

measure by responding to the prompts on the display screen. Monitor the printing 
to ensure the paper doesn’t become caught in the printer compartment.  

 
Step 6: All precinct election officials must sign the “Final Results Tape.” Tear the “Final 

Results Tape,” which should still have attached the “Zero Totals Report” off the 
printer. Place the tape with the tally book. Replace and lock the printer cover. 

 
Step 7: Once all reports are printed, Post-Election Mode opens automatically. If you are 

transmitting results, follow the steps provided by your county auditor to transmit 
results.  

 
Step 8: Unplug the power cord from the wall and the AccuVote-OSX. Insert the key into 

Lock D on the ballot box and turn it counterclockwise one-quarter turn. 
 
Step 9: Slide the AccuVote-OSX off the ballot box and immediately turn the key 

counterclockwise in Lock D. This locks the docking gate, preventing unauthorized 
ballots from being inserted. Remove the key. 

 
Step 10:  In the presence of appointed polling officials, open Lock G (located on the right 

side) to open the ballot box and remove the ballots. The write-in ballots will be 
sorted from the other ballots. Keep them separated. Verify that no ballots remain 
in the ballot box. 

 
Step 11: Press the red power button on the back of the OSX to turn the unit off. Remove 

the OSX from the ballot box and place it in its carrying case along with the power 
cord.  

 

 


