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9. Close the Polls 

Items to make sure are completed 

3) At close of voting, record the Protective and Public Counts on the Technician’s list. 

4) At close of voting, make sure the increment in the Protective Count matches the total 
Public Count.   

5) At close of voting, the Inspector and poll officials sign the Election Summary (tally of 
precinct results) after inspecting it.  

6) Depending upon Jurisdiction guidelines, printout the Write-In report at the OVO. 

9.1 Close the Polls 

The Inspector announces that the polls are closed. Voters who are voting can finish, but the 
doors are closed, and no new voters can enter. When all voters have left, the Operator closes 
voting on the OVO system. An Election Summary report prints for each precinct ID opened at 
the precinct. 

9.1.1 OVO	Close	

The Operator can close voting by inserting the “Close Voting” ballot into the ballot reader  

 



 Unisyn Document: 04-00463
Release 1.2 Version 1.4 

 

System Operations Procedures 81 
Election Day Pollworker's Guide 

or by pressing the hidden Admin button, entering the election password and selecting the 
Close Voting button. The close process is the same for both close voting methods. 

 

 

 

 

 

 

 

 

 

The Operator closes voting on the OVI.   A Close Report is printed.   

Once voting is closed, the OVO hardware is disabled from reading further ballots and the 
system cannot return to an open voting state.  

The ‘Close Voting’ button on the Admin 
menu is disabled.  After the close voting has 
been processed and the Election Summary 
report printed, the ‘Shut Down’ message is 
displayed on the screen (image to the right), 
the Inspector can select the Shut Down 
button (Circled in Red) to perform the 
shutdown process before powering off the 
OVO system.   

Before the Inspector shuts down the system 
they can choose to export the scanned ballot 
images for the election by selecting the 
Image Export button (Circled in Green).  
See section 9.1.1.1 for more information on 
image export. 

If the Close Voting button on the Admin 
menu is used to close voting, on the final 
close voting screen if the operator selects the 
Back button it will return to the Admin 
menu.  The Admin menu will be updated to show the Close Voting button as disabled, as well 
as the Voter Screen button at the bottom of the screen.  If voting was closed by inserting the 
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‘Close Voting’ marked ballot on the Voter Main screen, on the final close voting screen if the 
operator selects the Back button it will return to the Voter Main screen and display the 
message ‘Voting has been closed’.  More ballots cannot be inserted because the scanner is 
disabled; however the hidden Admin button is enabled. 

With the close of the polls, the Write-In Report button is displayed on the Administrator Menu 
as illustrated below.    Depending upon Jurisdiction procedures, the Write-In report is now 
printed by touching this button on the screen.  The screen on the right is then presented.  
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Select the type of compression to utilize and then press the 
“Continue” Button to start the report. 

Follow the Jurisdiction instructions as to whether the 
“compressed images” checkbox on the screen (as 
illustrated on the previous page) should be selected (by 
touching the box) or left unselected.   

If this checkbox is not selected, the images will print in 
standard full size vertical format (illustrated to the right).   
If the checkbox is selected, the images are will print 
horizontally on the report and in a compressed format 
(illustrated below). 

The size of the report produced will depend upon the 
number of write-ins entered for the election. 

 



Unisyn Document: 04-00463 
Release 1.2 Version 1.4 

 

 

84 System Operations Procedures 
 Election Day Pollworker's Guide 

As the report is being processed, the screen on the left below will be displayed.   

 

 

The Cancel button will cancel the image generation processing or the report printing, 
depending on where the system is in the process. Once the report is completed, the 
screen on the right above will be presented.  Select Back to complete the process. 

 

Include the Write-In report with the separated ballots with Write-Ins and return them 
to Election Central as instructed. 
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9.1.1.1 Export Images 
The Image Export function (accessed via the shutdown screen after closing the OVO) will 
copy the scanned ballot image files maintained by the OVO to the TM.    This is a optional 
function and may or may not be performed by the pollworker at the discretion of the 
jurisdiction. 
 
The screen displayed while preparing the images will show the progress of the export process.  

The progress bar will show the incremental 
ballot images prepared and the total number of 
ballot images.   
 

 
 
Next a progress bar (above and to the right) will show the incremental number of kilobytes 
being copied to the TM.   
 
The process of compressing and then copying the images to the TM will take time.  During 
this process, you can proceed with the OVI Closure (see section 9.1.2) and return to the OVO 
later. 
 
The export function screen has a Cancel button incase the pollworker wants to cancel the 
export process.  Pressing the cancel will exit the Image Export function screen. 
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Once the export of the images is completed, a Completion Status screen will be displayed (see 
image below): 
 

 
 

Press DONE button to return to the shutdown screen. 
 

9.1.2 OVI	Close	

To close the OVI system components, press the hidden Admin button on the Precinct ID 
screen (after the Election Password has been entered for security purposes). 
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The Administrative menu will display.  
 
Select the Close Voting button (circled in red). 
 
 

 

 

A close voting screen will be displays, click the button to confirm the Close of Voting.    

A Close Report will be printed.   

9.2 Sign the Election Summary 

The Inspector and two Judges inspect and sign the bottom 
of the Election Summary.  If contest results are shown, the 
report shows candidate totals for each precinct. Split 
precincts (or portions) are consolidated with the main 
precinct. Insert the signed Election Summary report(s), 
with the OVO TM, in the Precinct Results Envelope 
(Example to the right).   

9.3 Check the Counts 

Write the closing Public and Protective counts on the 
Technician’s List. Provisional and Absentee votes are not 
counted in the Election Summary or in the OVO Counts. 
You must count the ballots manually. 
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