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Computer name 
 
 
 

Windows XP 
 

1) On the desktop screen, double-click “My Computer” 
 

2) Click “View System Information” 
 

3) Click “Computer Name” 
 

4) Look to the right of “Full computer name:” for the official name of this computer 
 

5) Click “OK” 
 

6) Close the window 
 
 
 

Windows Vista 
 

1) Click “Start” 
 

2) Click “Computer” 
 

3) Click “Name” 
 

4) Look on the left side at the bottom of the screen for the official name of this computer 
 

5) Close the window 


