Precinct Atlas®
Importing Data from Precinct Atlas® After Election

After an election at which you use Precinct Atlas®, you can import the voter ID numbers
of voters who voted at a precinct and did not make any changes to their voter
registration record.

Important Note:

Before you begin importing vote credit from Precinct Atlas, entering your EDRs or
marking any other voters with vote credit in IVOTERS, you must do the following:

1. Regenerate your election registers in IVOTERS by going into Election
Management—>2010 General Election—>Election Register->Regenerate Election.

2. After you have regenerated your election registers, you can export the files from
Precinct Atlas and import them into IVOTERS. See instructions below.

3. Manually add in address changes, election day registrants, and any other updates
that took place at the polling place on the voter records.

4. Manually add any vote credit for the voters mentioned above in step #3 or any
precincts that didn’t use Precinct Atlas.

Creating the Import File:
1. Loginto the precinct master computer as an administrator using username:
admin, password: admin. From the “Reports” drop down menu, choose
“Election Precinct Reports”.
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2. Choose “Bar Code (Regular) Vote Report”.

diePrecinciaAt{asowatiiy i

File Administration ‘Woter [ Address Lookups  Election Day Reports  General Window  Help
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07/14:2009 ELECTION NEW VOTER REPORT Page 10f 1
0ld Data
Voter ID Change Type Change [t New Data

3. Click “Generate” on the right side of the screen.
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4, After the report is generated, the export button will be activated. Click “Export”.
You will receive a message “Export Complete”.
07142009 BAR CODE WVOTE REPORT - REGULAR VOTES ONLY Page 10of 1
07/28/2009 School Election
lowa City 14

County: Johnson
Regular Votes

01342857

5134285 .
*5192014* LXPOrL ET0CESS, \3
e i Export Complete
2 1)

4. You will then either copy the export file to a flash drive or access IVOTERS
directly from the laptop if you have the ability to connect the laptop to the
county network. The export file is saved in the “Precinct Atlas” folder on the
computer’s C: drive and the title of the file is <PrecinctName>-Reg.

O Hyaeieniiks JJLB
File Edit Wiew Favorites Tools  Help 11'
O Back - () ir / ) search Folders Ev

Address |[[3) C\Precinckatas E’ Go

File and Folder Tasks # ’J exe ’J
) Make anew folder
@ Publish this Folder ko the > >
Web IJ upload IJ transfile
Other Places kS |"§—'_'"" IC14-Req
= | TextDocument
cge Local Disk () =1 1EKB
) My Dacuments
_.‘5 Iy Compuker
h_g Iy Mebwork Places
Details ¥
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6. If you are going to use a flash drive to import the file, copy the file from the C:
drive by right clicking and choosing “Copy”. Then find and open your flash drive,
right click and choose “Paste”. You should then safely remove your flash drive
before moving to your IVOTERS computer.

PA Computer>insert thumb drive>My Computer>C:
drive>Precinct Atlas>find the txt register files>right
click>Copy>go back 2 screens by hitting your back arrow
twice>now find E: removable disk>right click>paste>remove
thumb drive

Ivoters Computer>insert thumb drive>My Computer>E:
removable disk>find your txt register files>right click>Copy>go
back 2 screens by hitting your back arrow twice>now find your
C: drive & double click>find your Ivoters folder & right
click>Paste
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Loading the Import File in IVOTERS:

1. Log into IVOTERS and open the election in the Election Management module.
Click on “Process Election Registers” from the menu on the left side of the
screen. Click on the “Import Election Register” link at the bottom of the screen.

E'Election Management _ ||:|| ll

Ballot Styles  Address Library  Pull Petitions  Polling Places  ©ASS  Districts Precincks  Absentee Voters  Reporks  Export

“oter Search Help

| Election Date: Jul-28-2009 Election Type: School Description: Test School |

Election Details Election |Electi0n Register j ErEEinES LisE | j Barcode | Accept I
Register

Include Certified Contests
@ Page Mo ll— Go To |

Election Template
Measures & Races Accepted |voter Name | Residential Address |
Post Shared Contests
Ballot Styles

Ballot Review

Print Absentee Labels
Election Reqgister
Election Expenses
Election Results

( : ProcessElection Reqister
Process Absentee Ballots
Duplicate Ballot Report

I:Eost History & Close Election

Exit

Election Register process
has not yet started.

Processing Status: 0 of 96922 Yoter ballots Accepted.

Process Added Votersl First: | Brey | [=Fe | Last | Proof |
)

acess Comple

Import qfﬁ]-ction Register
\

Refresh \Wizard Status
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2.

Importing Precinct Atlas® Data After Election

In the “Override / Append Data” box make sure if you are loading anything other

than the first file you keep the box marked next to “Append to existing data”. If
you chose “Override existing data” any credit that has been

loaded or manually checked will be deleted. There is no way to
recover that data, you will have to reload or reenter it.

IE_I.I_li’ Import External Reader Data

- 0| x|
Voter Search Help
—Select Source
File Name Browse |
—Import

Paolitical Party | j

» Append to existing data

Importing ...

Progress |

Import I
Close |

FOR THE PRIMARY ONLY, you will need to select the political party from the drop
down box for the party you are loading credit for.

Tﬂ. Import External Reader Data

-0/ x|

Voter Search Help
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File Name |

—Import
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] epublican
Importing ...

Progress

Import |
Close |
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4. Click on “Browse” under the “Select Source” menu.

—Select Source

File Mame |

—Import
Overridefappend data

" Override existing data -
g Political Party j

@ Append to existing data

Importing ...

Progress Import I
Close |

5. Find the location of the text files you saved from the precinct master computers.
The files will probably either be located on the C: drive of the precinct master
computer and you will be connected to IVOTERS from the precinct master or the
text files will be saved to a flash drive. The text files will be titled
“PrecinctName-Reg”. In the example below, the text file is titled “IC14-Reg”.
After clicking on the file name, click “Open”. FOR THE PRIMARY- make sure you
are selecting the same party file that you selected from the drop down in step
#5.

21X

Loak in: |E| |vaters j &= =5 B~

IC ﬁ—Reg

Type: Texk Document
Size: 18 bytes

Desktop

o

My Documents

o

4y Computer

File narne: I j < & >
Files of type: I Test files (% tat) LI
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6. The file name will then appear under “Select Source”.

' Import External Reader Data _ | I:Ilil
Woter Search Help

—Select Source

Filz Marme |U:\Ivc:ter5\1(:14—Reg.txt Browse I
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—Import
OverridefAppend data

 Cwerride existing data L
g Political Party j

* Append to existing data

Irmporting ...

FProgress Import |
Close |

7. Click on “Import”. When the import is complete, you will see an import
summary screen. The number of records imported should match the number of
voter records appearing on the “Bar Code Vote Report—Regular Votes Only”
generated from each precinct master computer. Click “Ok”.

" Import External Reader Data _ | I:Ilil

Records imported successfully wioter Search Help

— Select Source
\ Browse |
Success: 2

Failure: O EI

File Mare |

o
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2/,

—Import
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Irpor / /\
Frogress \IEpurt ! )
Close
8. You will receive a green message at the top of the screen indicating the records

imported successfully. You will repeat this process for each precinct in which the
Precinct Atlas® was used in the election.

h‘Eﬁ Import External Reader Data

Records imported successfully
Select Suur[)g
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9. Below is an example of the updated processing status and the election register

proof generated following a file imported to give 2 voters vote credit in this
example election.

S

Processing Status: 2 of 96952 Yoter ballots Accepted.

[T Process Completed
Import Election Begister

Process Added Yoters | Eitst: |

County: Johnson

Election Register Proof

Precinct: Iowa City 14

Print:

Election : Test School-07-28-2009

Accepted | yoter ID Full Name Residential Address Precinct.Split Status
5192014 BROWHN, BETTY 2010 BROADWAY 5T IC.14IC.14.1 Active
TOWA CITY 1A 52240
5134285 BROWRN, NATASHA 1356 BROADWAY 5T IC.14IC.14.1 Active
TOWA CITY 1A 52240
Total Accepted: 2 Mot Accepted: 0 Both: 2
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