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Setting Up Satellite Locations 
Absentee Precinct Atlas 
 
Absentee Precinct Atlas uses the same database as Precinct Atlas, so you can create your 
election either in Precinct Atlas or Absentee Precinct Atlas.  
 
You should do the following before you can begin with Absentee Precinct Atlas: 
 

 The election information must be updated 
 The voter files, street files, felon files, and absentee files should all be loaded 

o The voter and absentee files can be updated at anytime 
 The address/election tables have been created so the ballot styles and polling places 

are available in Precinct Atlas 
 
Once those steps are completed, you can then begin creating satellite locations. 
 

1. Open the Absentee Precinct Atlas program and log in as administrator. 
 
User ID: admin 
Password: admin 
 

2. Do not choose a precinct. Type in your initials 
in the PEO field and select “master” from the 
laptop designation field. Select “No” from 
Print Labels field. 
 
Click “Bypass.  
 
Important Note: Each laptop at a satellite location can be a master computer. However, 
if you set up all laptops at a satellite location as master, you will need to run reports and 
exports from each laptop. If you set up one laptop as the master and the other laptops 
as secondary, you will only have to run reports and exports from the master laptop. 
 
 

3. From the “Administration” tab, select “Satellites.”  
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4. Click “Search.” 

 

 
 
 
 
This screen should be blank the first time you view it after you have created a new election. 
 

 
 
 

5. To add a new satellite location, click “New.” Type in the details of the satellite and click 
“Save.” 

 

 
 
Do this for each satellite location for which you will be using Absentee Precinct Atlas.  
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6. After you create a satellite location, you will have to associate the satellite location with 
the precincts which are able to vote at the location. 
 
To do so, choose “Satellite / Poll Combinations” from the “Administration” tab. 
 

 
 
 

7. Click “Search.” 
 

8. Click “New.” 
 

9. Using the drop-down menus, choose the satellite location and the polling code for each 
precinct that can vote at the satellite location. 
 

 
 

Click “Save.” 
 
You will have to do this for each individual precinct you want to add for a satellite 
location. 


