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Open the Precinct Atlas© program and login 
 
User ID: admin 
Password: admin 
Click OK 
 

 
 
 
The first time you do this there will not be any precincts loaded so leave the precinct box blank.  If you 
are configuring a new election, there may be precincts loaded from your last election but you still want 
to leave the precinct box blank. 
 

 
 
Type your initials in the PEO field 
Select “Master” from the Laptop Designation field 
Select “No” from Print Labels field 
 
Click Bypass 
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STEP 1 
 
From the Administration tab select Create New Election 
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STEP 2 
Select 1 - Create New Election 
 
This will clear out your previous election data 
 
This will take a few minutes 
 

 
 
Once your previous election data is cleared out you will get the message Database Ready for New 
Election. 
 
Click OK 
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STEP 3 
 
Select 2 - Import Street/Split Comb 
 

 
 
Find the files you exported from IVOTERS (see IVOTERS export instructions for additional information).  
You may want to move these files from your IVOTERS folder in the (V”)C$ on “Client” drive to a flash 
drive so you can move the files between computers easily. 
 
Select the file titled “Address_Export_For_Pollbook_<your username>” 
 

 
 
Click Open 
 
This will take a few minutes to import 
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Once the addresses are imported you will get a message “Street/Split Import Complete” in the middle 
of the screen and there will be street names in the left box at the bottom of the screen 
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STEP 3 
 
In the Create New Election screen, Select 3 - Import Voters 

 
 
Browse to find the files you exported from IVOTERS.  Select your voter file for this election.  The 
original file exported from IVOTERS will be named “VoterPollBookExport_<your username> Part1”. 
 

 
 
Click Open 
 
 
 

If your IVOTERS 
“VoterPollbookExport<username>
Part 1” file contains more than 
100,000 voters, you will need to 
split the file into several smaller 
files containing less than 100,000 
voters following the instructions 
on page 24 of this document.   
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If this is the first voter file you are importing you will click “Yes” on the screen below. 
 

***For each file you import after the first file (i.e. if you have a file with more than 
100,000 voters and you split it according to the instructions beginning on page 24) 
click “No” when asked if you want to delete the voters in the database unless you are 
doing a completely new upload of your entire voter file. 
 

 
 
 
Next, you will receive a message indicating the number of voter records imported in the middle of the 
screen and you will see Voter ID numbers and names in the center box at the bottom of the screen 
 

 
 
If you have more than one file to import (i.e. because your original file contained more than 100,000 
voter records) you will need to repeat step 3 for each file. 
 

The voter file will take a several 
minutes to import.  There is a 
counter built into the program 
which may or may not display 
while the voter file is loading.  If 
the counter stops, be patient.  
The program is still loading the 
file.  You will receive a 
confirmation message when 
the file is completely loaded. 
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Once all the records are imported you will get a message telling you the total number of Voter Records 
Imported in the center of the screen and you will see Voter ID numbers and names in the center box at 
the bottom of the screen. 
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STEP 4 
 
Select 4 - Import Absentees 
 

 
 
Find the files you exported from IVOTERS.  
Select “AbsenteeExportForPollBook_<your username>” 
 

 
 
Click Open 
 
This will take a few minutes to import 
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After all the absentee records are imported you will get a message “Absentee Import Complete” in the 
middle of the screen and you will see Voter ID, Request Date and Sent Date in the right box at the 
bottom of the screen. 
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STEP 5 
 
Select 5 - Create Addr/Election Tables 
 

 
 
Once the creation is complete you will get a message “Address/Election Tables Creation Complete” in 
the middle of the screen. 
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STEP 6 
 
From the Administration tab select Update Election Data 

 
 
Select 3 - Update Felony List 

 
 
Find the files you exported from IVOTERS.  Select “FelonfileExport_<your username>”.  Click “Open”. 
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Once all the felony records are imported you will get a message “Felony List Update Import Complete” 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



SETTING UP AN ELECTION IN PRECINCT ATLAS©  
 

Precinct Atlas
©

—Setting Up Elections  Page 14 of 29 
9/24/2009 12:23 PM 

STEP 7 
 
From the Administration tab select Polling Places 

 
 
Click “Search” to pull up the list of polling places you imported from IVOTERS for this election. 
 
You will need to delete all of the polling places you are not using for this election by clicking on the 
polling place and then clicking on “Delete”.  If this is an election in which you are the “control” county 
and you imported voters from other counties in addition to your county, you may have a polling place 
you use for this election listed more than once.   
 
You must delete all of the polling places you are not using for this election.  You must also delete 
duplicates if you have a polling place showing up more than once.  DO NOT DELETE the polling code 
“0 - NO POLLING PLACE FOR THIS ELECTION”.  When you are finished, you should have all of the 
polling places you are using for this election listed once and only once.  If you have 10 polling places 
for an election you should have 10 polling places listed on this screen when you are finished with this 
process. 
 

 

The polling places that show up in this screen 
are general election polling places.  For some 
elections, you may want to update the polling 
place names in this screen.  You cannot alter 
polling codes but you can update the polling 
place names by clicking on the polling place 
and then clicking on “Update”.  What you 
type here in the “Precinct Name” field is what 
will appear in the “Precinct” dropdown menu 
on the main screen of Precinct Atlas when 
your PEOs log-in on election day. 
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STEP 8 
 
From the Administration tab select “Split/Polling Code Combinations”. 
 

 
 
Click “Search”. 
 
All County Name/Split Code Combinations from the left side need to be assigned a Control County 
Polling Code or a zero on the right side by selecting the one you want to update and click Update.  The 
polling code assigned in this step must be one of the polling codes exported from IVOTERS.  The 
program will not allow you to assign a new polling code.  After updating each one click “Save”.  
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STEP 9 
 
From the Administration tab select “Split/Ballot Combinations”. 
 

 
 
Click Search 
 
You will need to assign all Non-Control County splits from other counties that have a ballot type for this 
election a Control County ballot type by selecting the one you want to update and click Update.  You 
will assign ballot types for splits in the control county in IVOTERS in Election Management > Ballot 
Styles.  You cannot assign ballot types for Non-Control County splits in IVOTERS and therefore, it must 
be done in this module.  If you need assistance doing this, please contact the IVOTERS help desk.  After 
updating each Non-Control County split, you will need to click “Save”. 
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STEP 10 
 
From the Administration tab select County Information 
 

 
 
Select update and update all the fields appropriate for your county. 
 
Once you have updated all the fields click “Save”. 
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STEP 11 
 
From the Administration tab select Election Information 
 

 
 
Select update and update all the fields appropriate for your county. 
 
Once you have updated all the fields click Save. 
 

 

When updating these fields, 
make sure you format the 
updates exactly as shown in the 
red examples.  If you do not 
format your entries this way, you 
will receive an error when you 
click on “Save”. 
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Creating a Backup and Restoring the File onto Other Laptops 
After setting up one “master” precinct laptop by following the instructions above, it is recommended 
you immediately create a backup file before conducting any testing.  If you do not create a backup file 
before testing, the only way to erase test data is to repeat all of the setup steps you just completed.  
After you create a backup and complete testing, you can restore the backup to the master computers 
and you will not have any test data in your files.   
 
 
1. Open the program Sequel Server Management Studio Express on the laptop you just used to set 

up your election.  Login = sa; password = sa.  Click “Connect”. 

 
 
 

2. On the left side of the screen, click on the + next to “Databases”.  Then, click on IAVoter. 

 



SETTING UP AN ELECTION IN PRECINCT ATLAS©  
 

Precinct Atlas
©

—Setting Up Elections  Page 20 of 29 
9/24/2009 12:23 PM 

 
3. Right click in the big white box in the middle of the screen.  Choose “Tasks” and then choose 

“Backup” 

 
 

4. Notice the file location the backup will be written to and click “Ok”.  In the example below, the 
backup file will be saved to C:\PrecinctAtlas\IAVoter_backup\IAVoter_backup.bak.  
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5. You will receive a message indicating the backup has saved successfully: 

 
 
After a backup file is created, the file can be restored on all other “master” computers that will be used 
in the election.  Follow these instructions to restore the backup database onto your other “master” 
computers: 
 
1. Copy the backup file and save it on a flash drive.  You can copy the file by right-clicking the file 

and choosing “Copy”.  To save the file on your flash drive, you will need to find the flash drive, 
open it, right click and choose “Paste”. 

 
2. Move to your next “master” laptop and open the program Sequel Server Management Studio 

Express.  Log on by using the instructions in #1 on page 32. 
 
3. On the left side of the screen, click on the + next to “Databases”.  Then, click on IAVoter. 
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4. Right click in the big white box in the middle of the screen.  Choose “Tasks” and then choose 
“Restore” and then choose “Database”. 

 
 
5. Click on the radio button next to “From Device” and then click on the square to the right of the 

window. 
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6. You will now see this screen.  Click on “Add” and find the file titled IAVoter_backup.bak on your 
flash drive.  Double click on the file and it will appear in the “Backup Location” window.  Then 
click “Ok” at the bottom of the screen.  Next, select the backup sets to restore by clicking the 
check box next to the appropriate file.  You will want to choose the one you just created.  You 
can see what time the backup file was created by scrolling over to the right.  After selecting the 
backup file you want to restore, click “Ok” at the bottom of the screen. 

 
 
7.   You will receive a message indicating the database restore is complete. 

 
 

Complete steps 1-7 for all “master” computers that will be used in the election.



SETTING UP AN ELECTION IN PRECINCT ATLAS©  
 

Precinct Atlas
©

—Setting Up Elections  Page 24 of 29 
9/24/2009 12:23 PM 

Precinct Atlas© Instructions 
Breaking up Large VoterPollbookExport files 

 
The Precinct Atlas may not be able to load voter files larger than 100,000 records.  If  you have 
problems loading a file due to size restrictions or you know your file is well over 100,000 records please 
follow these instructions before loading the voter file. 
 

1.  Install “SetupEditPadLite” on your computer.  To do this double click the icon on your Precinct Atlas© 

cd. 

 
2. Click on the “No-Questions-Asked-Installation” 

  
 

3. Read the license agreement and click on “Yes I do” 

 
 

4. Click on “thanks” and your setup is complete and you are ready to use the text editor. 

5. Once you have installed EditPadLite you do not need to follow steps 1-4 when you break up files. 

6. Double Click the EditPadLite shortcut to open the program. 
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7. Once you have EditPadLite open click on “File” in the header and then click “Open” from the drop down 

menu. 

 

 
 

8. Select the “VoterPollBookExport<username>” file you exported from IVOTERS and click “Open”. 
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9.     Click on the icon for text wrapping and select no wrapping.   
 

 
 

10.  Click on the icon for a new document. 
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11. Click back on your export and select approximately 100,000 rows.  You can do this by setting the cursor 

before the first record and scroll down the records, then hold the shift key and click at the end of the 

last row you want to select.  At that time all the records you selected should be highlighted.   

 
 

11. The bottom left hand corner has two numbers.  The first number is the record line you are on, the 

second number is the number of the character you are on in that line. 
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12. After you have selected approximately 100,000 records, go up to edit and select “cut”.  Click on your 

new untitled document and then click edit again at the top and “paste”  This should paste all of the 

records you selected into the new document and remove them from the other.  Once again in the new 

untitled document click on the text wrapping button and select no wrap. 

 
 

13. Finally, click “File” and select “Save as”.  When the “Save as” box pops up, find the location you want to 

save your export files to and open it.  Name the file in the same manner the files are exported from 

IVOTERS with a running count number (e.g. Part 2, Part 3) so you can keep track of which files you have 

loaded and click “Save”. 
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14. Repeat Steps 10-13 until you have all of the files at or less than 100,000 records.  Remember each time 

you will cut and paste from the original document you opened. Please remember when you go to load 

the files you will need to load each of the files you created.  In Precinct Atlas©, you will need to add to 

the voter file as each of these files is uploaded instead of writing over the records you have already 

loaded. 

 

 


